LONESTAR MEET MANAGER SET UP

Personal Preferences

To use the enter key to move between fields:

1. From the Main Menu Bar, click on Setup, then Options

2. Click on Personal Preferences.  

3. Check the box

Restore a Database
1. Download the file SWMMBKP2010 LSSSL Dual Meets-01.zip if you have MM 2.0 or SWMM3BKP2010 LSSSL Dual Meets-01.zip if you have MM 3.0  from provided disk or from the Lonestar website to a disk.

2. From the Main Menu Bar, Click on File / Restore and MM will offer you four options. 

3. Select choice 2 – Unzip and copy database to C:\swmeets or C:\swmeets3.  This copies the backup database to the current directory using the name of the database that was backed up.

4. You will want to change the name of the database to the meet you are setting up – i.e 2010 Dual Meet 1 or 2010Your team name vs their team name.  Select rename database and type in the name of the “new meet.”  

5. The backup zip file will be unzipped.

6. This will give you a screen that is titled:  Locate the Zipped Backup File and Open It
7. Click on SwmmBkp2010 LSSSL Dual Meets-0x.zip 
8. Click Open, Click Ok, Click Ok, Click on File, Click on Open

9. This will give you a screen titled:  Open Existing Database or Create New Database

10. Locate the new “meet title” you created above and click on it
11. Click on Set up and then click on Meet Set up
12. Edit location and meet dates 
13. Choose Yards or SC Meters depending on the venue
14. Click okay
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CHANGING NUMBER OF LANES:  (Download default is set at 6 lanes)
For Meet Manager 2.0 or 3.0
1.  Click on Set-up

2.  Click on Options

3.  Select – Change number of lanes for all final rounds to 

4.  Type in the number of lanes for the pool hosting the meet
5.  Click ok
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NON-CONFORMING POOLS

Inwood Hollow -  24.53 meters – conversion factor is 1.02

1. Click on Set Up

2. Click on Entry/Scoring Preferences

3. Click on Results

4. Enter Non Conforming Factor (Divide the non-conforming length of the pool into 25.  This gives you your non-conforming factor.)

5. Check the box to Apply The Non-Conforming Factor

6. Click ok  
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The converted time is used in 3 places:  the Results Export to Team Manager or the Results Report created in the Reports Menu, and the Ribbon Labels Report.  All other reports will display the actual swum time.

IMPORTING ENTRIES:
1. To Import Meet entries click on File / Import / Entries.  

2. MM will ask to specify where the entry file is located - on diskette or a folder/directory on your Hard Drive

3. Click on the File (MM will unzip the file to a directory and ask you to choose which file to Import.)

4. Once you confirm that you wish to continue the Import, MM will offer various filter options 

5. Check the box – Match on Event Numbers
7.
Click Okay
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LANE ASSIGNMENTS:

In dual meets, the visiting team will compete in the even lanes and home team in the odd lanes. 
1.  From the Main Menu bar, Click on Set-up

2.  Click on Seeding Preferences
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For Meet Manager 2.0 or 3.0
1.  Click on Dual Meets

2.  Drag the team from the left to the right and drop it into the any empty lane. Once teams are assigned on the right, you can switch them by dragging one and dropping it on top of the other.  

3.  Select Use Lane Assignments Above

4.  If you select Strict Assignment All Heats, teams are seeded into their assigned lanes regardless of the number of entries from each team.

5.  Click ok
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 For Dual Meets select the visiting team for the even lanes and the home team for the odd lanes
SEEDING:
1. Click on Seeding from the Main menu Bar to reach the Seeding Browser and Tool Bar. 

2. If an event has not been seeded yet, the status will be Un-Seeded. 

3. Click Select All

4. Click the Start Seeding button. This will seed each of the selected events one after the other.  

5. To seed just one event, select the event. Click the event name or the check box at the beginning of each row. Click Start Seeding button. 
6. To un-select all events, click the De-Select All button.
7. After selections have been seeded, you can manually adjust seeding by clicking on the Preview or Adjust button on the left panel and clicking and dragging Athletes or Relays from one heat/lane to another.  
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DECK SEEDING AN ATHLETE OR RELAY:

1. Open the Run Screen

2. Select Adjust to see a list of all of the eligible Athletes or Relays for that event.  

3. Click on one you wish to Deck Seed and "drag" that Entry into the appropriate lane.  

4. Click on the Show Swim-Ups button to include Athletes that could "swim up" for this event - for example all the 10 year olds that might want to swim in an 11-12 event.  

5. Click Accept to exit the Adjust menu

Note:  In MM 3.0, an additional option is available on the individual event adjust screen.  If you click on the lane where you wish to add an athlete, you will get an athlete pop up box.  Select the name of the athlete, from the drop down screen.  
Purge Function

(To be used with extreme caution.   Always make sure you have a second backup of your database BEFORE using the purge function, as it cannot be undone.)

The Purge Function is handy if you want to reset seeding and you wish to reseed or if you have inadvertently scored some events and you wish to erase the point scores ONLY.

Reset Event Seeding and Results

You may want to reset one or more event results from a Database in which some events were seeded or run.  "Reset" we mean remove any Seeding or Result information for all rounds of a selected event.  If you have "accidentally" seeded or run an event(s), this is a great way to reset those events for the meet.

1. Click on File from the Main menu Bar and then Purge 

2. Click on Reset Event Seeding and Results.  

3. Choose from the Event List and Win-MM will reset the status of those events to remove and seeding and results information. 
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Reset Scores

If you have inadvertently scored an Event that you did not wish to score you can reset the scores.

1. Click on File from the Main Menu Bar and then Purge

2. Click on Reset Scores and Win-MM will erase the point scores for the events you select.  

3. This choice does not affect times or places for Results.
Athletes

Sometimes athletes are left off of the initial team entry or there is an error in the athletes name/age.   To add or edit athletes information:
1. Click the Add Athlete button on the left side of the Athletes Browser or press the F3 key. 

2. To edit a previously entered athlete, click the Edit Athlete button on the left side of the Athletes Browser or double click an athlete name in the browser list. 

3. Key in the information about each Athlete

4. To choose the Athlete's Team, Double Click a Team name from the Team browser on the right side of the screen.
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Running the Meet

The Run Menu is where you enter results.

Run Screen Menu Bar

To Enter Three Watch Times:
Meet Manager 2.0 or 3.0
1. Click on Preferences

2. Click on Run Screen

3. Click on Show Backup Time Columns

4. Enter the three watch times for each race in the heat

5. Click on Calculate
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If you go back and edit an event in the run screen, to insure the changes are made, change to a different event and come back to the current event.
	Enter Results by Lane 


	This is a great feature for Summer Leagues that collect the lane/timer sheets after each event has been completed. The sheets for all the heats in each event come to the computer operator stacked by lane. The Enter Results by Lane feature makes it fast and easy to enter all the lane 1 times, then the lane 2 times, etc. 
From the Run the Meet Menu Bar, check the Enter Results by Lane check box. 


	The Heat List window at the bottom will switch from a sort by heat to a sort by lane and the heat buttons will become "lane" buttons.  


	
	Enter Results by Lane is only available if the Timing Console Interface choice is set to Watch Times.
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MEET RESULTS:
After your meet has been completed, you will need to give the visiting team(s) the meet results disk so that they can Import results into their Hy-Tek Team Manager Database.  This export will be a standard Hy-Tek Zipped Results File that can be imported directly into Team Manager.  The zipped file contains both the "old" CL2 file format and the "new" HY3 format. 

·
The CL2 file will be used by Team Manager versions prior to 4.0.

·
The HY3 file will be used by Team Manager versions 4.0G and later.

From the Main Menu Bar 

1.
Click on File / Export / Results for Team Manager or SWIMS.

2.  Meet Manager will display the Export Results screen for you to customize and/or filter the results.  The default is fine so no changes need to be made.

3.  Click on okay

4.
Designate the location where you want to save the file.  Click on okay. 

5.
Use your standard e-mail software and attach the results export file you created.

6.
E-mail the File as an attachment to the visiting team. 
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Should you need help in setting up your database, please feel free to call Angella Woodard.  She may be reached at 408-7946 (SWIM) or 479-0881.  If you leave a message, be sure to include your name, your team’s name, and your phone number(s) and she will return the call.  You may also e-mail your questions to call408swim@sbcglobal.net for an e-mail response.
